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What do | need to do to configure
Entourage for my Mac OS X?

MS Entourage is the e-mall application included in
the MS Office 2004 Suite

o Start the Entourage Client

« Configure for DePaul e-malill

e Synchronizing with Exchange
 Begin Using



Starting the Entourage Client

Step 1. Open the “Applications” folder

Double click on the “Microsoft Office
2004” folder

Step 2: Double click on the “Microsoft
Entourage” icon
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Step 3. The Entourage client has opened

9Oe Mail
b E: %New *. [ih Delete
-, - i st
| | )| | B2 - e
i i Folders on My Computer Display folders containing: Search
Mail Address Calendar ¥ Inbox (1
Boolk R (1)
. - % - & Drafts
(PR RRRRE -
/ s &*ﬁ Cutbox
2= ) ; f@ Sent Items
Motes Project fﬁ Deleted items
Center =
Junk E-mall
Alll Wids Coldaes m




Configure Entourage for DePaul E-mall

Step 1: Click on “Tools” then
select “Accounts”

Step 2: From the Accounts
Window, select “New” and then
select “Exchange”
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Step 3: Click on the “Configure
Account Manually” button

L e Account Setup Assistant

Set Up a Mail Account @
=

This assistant will automatically determine your account settings
based on your e-mail address. Type yvour e-mail address below.

E-mail address:

R

E My account is on an Exchange server

User ID:

Domain:

Password:

Clicé' Eright arrow to continue.

{ Configure account manualby :J




Step 4: In “*Account
Settings,” fill in the requested
iInformation in each of the
boxes listed

*Please make sure to enter in
the Exchange Server exactly
as shown in the picture with
the ending /

https://outlook.depaul.edu/

**Examples have been
provided- substitute with your
information where requested

Edit Account

-[ Account Settings Mail = Directory | Advanced = Delegate = Security —

Account name:
Account D
Password;

Damain:

Exchange server:
Mame:

E-mail address:

DePaul E:'u:c.h-ange Account

username

FEFAEEEN

dpu.depaul.edu
EEJHE password in my Mac 05 keychain

https: ) foutlook.depaul.edu/

User's_First_MName User's_Last_Mame

userd@depaul.edu

You can also enter Outlook Web Access server addresses, such
as http://mail.example.com/exchange, into the Exchange
server field. For more information, contact your Exchange
server administrator.

t' Cancel ) %



Step 5: Verify that the “Mail” tab
matches this screen.

Step 6: Click on the “Directory”
tab and fill in the information listed
in the blanks for “LDAP Server”
and “Search base”

Click on “Click here for advanced
options” button

Only check “This server requires
me to log on”

Edit Account

I Account Settings | Mail | Directory Advanced Delegate Securi

Downloading mail

@ Receive complete messages

C Partially receive messages over 50 ‘KB always
Message Options
Default signature: | None

Additional headers:

'Header Walue
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Edit Account

LDAP server: | 0c02.dpu.depaul.edu

=

- Account Settings =~ Mail | Directory | Advanced = Delegate | Security :-
)
Maximum number of results to return; 100 I
Search base: | do=dpu,dc=depaul de=edu
E This server reguires me to log on
XThis LOWAP server requires a secure connection (S5L)
Zv‘.}verride default LDAP port: 389
e ——
( Cancel )




Step 7: Click the “Advanced”
Tab and fill in the information
as it appears in the “Public
Folders Server”

**Make sure that “Synchronize
all items to server” and “DAV
services requires secure
connection (SSL)” are checked

Edit Account

. Account Settings | Mail | Directory | Advanced | Delegate = Security —

Public folders server- | https:/ foutlook. depaul.edu/public

This server is also used for free/busy information.

Synchronization options

Synchronize all items to server
ynchronize anly items in this category: Family T

S Synchronize all items except those in this category: Family
() Don't synchronize i
.+ Don't synchronize items to server

Reset Synchronization

Security

DAY service requires secure connection (55L)
verride default DAV port: 443

l;: Cancel ) (X)




Step 8: Choose the “Delegate”
tab to add any Delegate
(proxy) information by clicking
on the “Add” button

Step 9: Click “Security”
and make sure that the
default check boxes are
checked

Click “OK”

Edit Account

- Account Settings Mail Directory Advanced | Delegate | Security —

If someone has specified you as their delegate {this requires using Outlook), you
can access and manage their Entourage information, such as Calendar events and
mail messages. For more information, see Entourage Help.

You are currently a delegate for these mailboxes:
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Remove

(" Cancel ) %

Edit Account

Signing Certificate

Encryption Certificate

— Account Settings Mail Directory Advanced Delegate | Security }-

Select a certificate to use for digitally signing messages from this account.
Recipients of signed messages wse the signing certificate to verify the
authenticity of the message. Messages will be signed with the SHA-1 algarithm.

o
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Certificate: <MNo certificate selected> [ Select )

[ Digitally sign all outgeing messages by default
8 Include my certificate when sending signed messages

ESEMI clear text signed messages when sending signed messages

Select the default certificate others will use to send encrypted messages to this
account. The certificate will also be used to encrypt messages that are saved in
the Drafts or Sent Items folders. Messages will be encrypted using the 3DES
encryption algaorithm.

RN R,
Certificate: <Mo certificate selected= [ Select )

S Encrypt contents and attachments for all cutgoing messages by default
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Step 10: Restart the Entourage client

Step 11: You will receive a

message stating that : S
. .. Entourage is now synchronizing in the
Entourage Is synchronlzmg background with your Exchange account:
with the Exchange server ", DePaul Exchange Account.
Synchronization time varies depending on the
amount of data you are synchronizing and

the speed of your connection.
ek

11



You have completed the Entourage client setup for the
DePaul Exchange server. You are now able to view and
send mail from the Entourage client.

If you have any questions please contact the TCC at
312-362-8765 or x2-8765
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